
EMS PROCEDURE:  RECORDS

I. Purpose

To provide a standard procedure to establish and maintain a
standard practice to be used for the identification,
maintenance and disposition of EMS records in compliance
with ISO 14001 section 4.5.3 and all applicable federal,
state, and local regulatory requirements.

II. Scope

III. Definitions

None

IV. Supporting Documents

1. Form 8, Legal and Other Requirements

V. Procedure

1. The EMS coordinator will identify the environmental
records required by Federal, State, and Local regulatory
requirements that are applicable to TYAD’s activities,
products, and services.  The retention period required,
as stated in each applicable Federal, State, and Local
regulation, for each environmental record will be
identified and stored accordingly.

2. The EMS coordinator will ensure that Army’s standard
tracking form for each environmental record is
completed.

3. The EMS coordinator will identify and maintain the
records required by the EMS and ISO 14001 standard.


