EMS PROCEDURE: | NTERNAL COVMUNI CATI ONS
Pur pose

To provide a standard procedure to ensure effective and
tinmely internal communications of EMS and environnentally
related information within the depot.

Scope
Definitions

External Interested Parties: Surrounding conmunity,
suppliers, custoners, contractors and environnental groups.
Rel evant Conmuni cations: Those verbal or witten inquiries
deened appropriate for response based on policy and concern
for confidentiality.

Supporting Docunents
None
Procedure

1. TYAD is responsible for conmunicating the roles and
responsibilities for environnmental managenent.

2. TYAD is responsible for comunicating TYAD s
envi ronnmental policy and EMS procedure to depot
enpl oyees. Methods that can be used for various types
of conmmuni cations include, but are not limted to:

enpl oyee team neeti ngs

Tobyhanna Reporter

Enpl oyee bul |l etins

Bul |l etin boards and posters

. Safety Star Point Coordi nator

3. Enpl oyees who are involved with environnental inpacts
will maintain an open |line of comunications with the
EMS coordi nator. Enpl oyees are responsible for
reporting environnmental hazards and energencies
(itncluding fires and spills) imedi ately upon di scovery.

4. The EMS coordinator will receive and respond to enpl oyee
concerns which arise during day-to-day operations and
ot her maj or issues brought to his/her attention.
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