EVMS PROCEDURE: COVPETENCY BASED TRAI NI NG
Pr ocedur e

To provide a standard procedure to identify and address EMS
training needs for all enployees and to define enpl oyee
conpetency requirenents for each job description

| mpl enentation of this procedure shall ensure that enpl oyees
receive EVS training appropriate to the level of their

i nvol venent in TYAD s activities, products, and services

whi ch may create significant EMS i npacts. It will also
ensure that all positions are filled on the basis of clearly
defined education, training, and experience criteria that
are pertinent to tasks listed in job description. The goal
of this procedure is to ensure conpliance and inprove EMS
performance in both regul ated and non-regul ated areas.

Scope

Definitions

None

Supporting Docunents

Form 3, Environnental Policy

Form 6, Environnental Aspects and | npacts
Form 8, Legal and O her Requirenents

Form 13, Objectives and Targets

Form 21, Organization Responsibilities
Form 22, Organizational Chart and Structure
Needs Assessnent

NookwhE

Pr ocedur e

1. TYAD with assistance fromthe EMS coordi nator will
mai ntain informati on on specified | evels of education,
prof essional training, and experience appropriate for
each enpl oyee involved with environnental aspects of
activities, products, and services. This information
wi Il include the necessary environnmental regul atory
trai ni ng.

2. TYAD and EMS Coordinator will determ ne the conpetency
based raining for TYAD enpl oyees and ensure the
enpl oyees receive the training required.



Based on established conpetency |levels, TYAD w ||

provi de the appropriate training to maintain conpetency
| evel s.

The EMS coordinator will docunent the training in each
enpl oyee’ s personnel file and training data base. The
trai ning docunentation will include objectives of
training, instructor, attendance of enployees, course

| engt h and date.



